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WHAT YOU
SHOULD KNOW
IF YOU WANT
TO WORK

IN SLOVAKIA




BEFORE ACCEPTING A JOB OFFER
& BEFORE TRAVELLING TO SLOVAKIA

This information material is designated primarily for non-EU

citizens wanting to work in Slovakia, applying for jobs and possibly

also for relevant residence statuses from abroad. It targets
mainly foreigners who don't yet have a residence permit or visa
in Slovakia and who are outside the country, but may be equally
useful for those in other life situations.

BEFORE FORMALLY
ACCEPTING A JOB
OFFER AND BEFORE
TRAVELLING TO
SLOVAKIA, THERE ARE
FOUR IMPORTANT
STEPS YOU SHOULD
CAREFULLY GO
THROUGH.

For your legal surety and to
minimise any inconvenience,
it is advised making a final de-
cision only after having clarity
about each of these steps.

0000 -

Know which
residence status
to apply for

The most important thing to under-
stand is which residence status that
would allow you to work in Slovakia
you will apply for. If you are clear on
this, it is easy to check what docu-
ments you must prepare and what
needs to be done by your employer.
It will also help clarifying your expec-
tations, options and limitations, such
as how much time you need for the
preparations, what are the process-
ing times, or when would you be able
to start work. By understanding this
basic point, you minimise the risk of
falling victim to manipulation/fraud.

Where to check

The most common work-
related residence status is
temporary residence for
employment, the so-called
single permit (details HERE
and HERE).

Citizens of some countries
to be employed in specific
shortage professions (details
HERE) and university grad-
uates (details HERE) may be
eligible for national (type D)
visa in the interest of the

Slovak Republic.

Employment in Slovakia

is also possible on other
grounds, depending on vari-
ous circumstances and under
different conditions (details
HERE). This includes e.g.
the EU Blue Card, seasonal
employment, permanent
residence, temporary
residence for family reunion,
temporary residence for
study and many more.

All options can be explored
HERE and HERE.



https://www.mic.iom.sk/en/download/info-cards/itemlist/category/73-temporary-residence.html
https://www.mic.iom.sk/en/work/3.html
https://www.mic.iom.sk/en/residence/visa/766-national-visa.html#interest
https://www.mic.iom.sk/en/residence/visa/766-national-visa.html#graduates
https://www.mic.iom.sk/en/work/employment-of-foreign-nationals-in-slovakia.html
https://www.mic.iom.sk/en/residence/temporary-residence/236-modra-karta-eu-2.html
https://www.mic.iom.sk/en/work/seasonal-employment.html
https://www.mic.iom.sk/en/work/seasonal-employment.html
https://www.mic.iom.sk/en/work/employment-of-foreign-nationals-in-slovakia.html
https://www.mic.iom.sk/en/download/info-cards/itemlist/category/73-temporary-residence.html

Where to check

* Required documents and what needs to be
done before applying for temporary resi-
dence for employment can be found HERE
and HERE.

Verify the company

Do you know the basics about the company
which should employ you? You can verify it
through the following basic tools, which do
however not guarantee its credibility or pro-
fessional practices.

Required documents to apply for national
(type D) visa in the interest of the Slovak

Republic can be found HERE — they vary
depending on your specific situation, so make
sure to check your concrete category.

If none of the previous categories are rel-
evant for you, to understand the required
documents and procedures applicable in your
case, you must first identify the concrete
residence status which you can apply for. All
options can be explored HERE and HERE.

What to check

» Existence of company and its legal
issues: If the company really exists and in
which fields it is active — in the Business
Register. It contains the seat of the compa-
ny, since when it exists, who are the owners
and potential legal issues, such as court
proceeding on abolishing of the company.

Check what
paperwork you need

License validity of a temporary employ-
ment agency: If your employer is a tempo-
rary employment agency, which will assign

you for work to another company, check if

After clarifying which residence status you need
to apply for, you can check what is the required
paperwork and what steps must be followed,
both on your side and on the side of your em-
ployer. If your employer already provided you
with some documents, it is easy to verify whether
that paperwork is sufficient or not. Check for any
inconsistencies or discrepancies in the documents
you received, in the title of your position, place of
work, salary etc. Only if you have all required pa-
perwork, and both you and your employer follow
the necessary steps, will your work be legal.

they have a valid license — in the list of the
Central Office of Labour (also see section
Glossary).

Sanctions for illegal employment: If the
company was previously sanctioned for ille-
gal employment — in the list of the National
Labour Inspectorate.

References: Slovak employers often cooper-
ate with recruitment agencies based abroad,
therefore check reviews or references of all
involved entities — on the internet, within
your community, with helping organisations.



https://www.orsr.sk/Default.asp?lan=en
https://www.orsr.sk/Default.asp?lan=en
https://www.upsvr.gov.sk/sluzby-zamestnanosti/nestatne-sluzby-zamestnanosti/agentury-docasneho-zamestnavania.html?page_id=13034
https://www.upsvr.gov.sk/sluzby-zamestnanosti/nestatne-sluzby-zamestnanosti/agentury-docasneho-zamestnavania.html?page_id=13034
https://www.ip.gov.sk/app/registerNZ/
https://www.ip.gov.sk/app/registerNZ/
https://www.mic.iom.sk/en/download/info-cards/itemlist/category/73-temporary-residence.html
https://www.mic.iom.sk/en/contact/faq-en.html#employment
https://www.mic.iom.sk/en/residence/visa/766-national-visa.html
https://www.mic.iom.sk/en/work/employment-of-foreign-nationals-in-slovakia.html
https://www.mic.iom.sk/en/download/info-cards/itemlist/category/73-temporary-residence.html

Clarify the conditions

1.

For who you would work (who is your employer). VWould the company
offering you work be your actual employer or is it a temporary employment
agency, which would assign you for work to another company?

What work you would be doing and what tasks you would be performing.
You should have a clear idea about your job description, not just the title of
your position.

Where you would work (address). You can only have one concrete place of
work. You may occasionally be sent for short business trips to other locations,
but this is subject to formal procedures and you would be eligible for travel
allowances.

When you should start work. The date should be realistic, having in mind the
time requirements (for preparing your paperwork, to process formalities, to
travel to Slovakia etc.).

How much you would be paid and how. Have in mind that monthly salary
is mostly agreed as a gross salary, from which obligatory payments are de-
ducted by law (health insurance, social insurance, income tax). What you will
receive is the net salary, which can be several hundred euros lower, as com-
pared to the gross salary (details HERE). Salary should be paid to your own
bank account. Having the salary paid in cash is risky and should be avoided.

Other working conditions (shifts, night work, protective gear etc). You
should be clear about your working conditions, including working time,
whether it is shift work, if night work may be required, or if you should work
in any specific environment (e.g. cold environment may be typical for food
production industry).

Accommodation. Although some employers may provide accommodation
to their employees free of charge, it is not a standard benefit. An employer
can offer to secure your accommodation, but it may be subject to payment of
fees. If a job offer comes with accommodation, clarify all related formalities in
advance and in writing — who pays for it, how much and where it is located.
If you are to pay for accommodation on your own, research prices for rentals
or at accommodation facilities, as this can be a big proportion of your salary.

Where to check

[tems 1 to 5 must be in-
cluded in your employment
contract. Therefore, it is
advised requesting a sample
of the employment contract
for your position which you
would be signing, in advance
(also see section Glossary).

Some of the information

is part of the documents
provided by your potential
employer and/or documents
issued by the Labour Office
(as applicable), such as the
promise of employment or
confirmation of the Labour
Office (also see section
Glossary).

Although it is not the
employer’s must, you can
check if the employer has
other/similar job offers
published on the official
government platform. You
can find information about
the employer, salary, de-
scription of positions, place
of work, benefits, working
conditions (shifts, night work
etc)) and compare it to the
information you received.
Alternatively, you can search
by job positions from other
employers, to have a better
idea if the conditions you
were offered are fair/realistic.



https://www.mic.iom.sk/en/download/info-cards/item/download/1488_48307c6548a08c154ea2d299a82c4bf9.html
https://www.sluzbyzamestnanosti.gov.sk/pracovne-ponuky
https://www.sluzbyzamestnanosti.gov.sk/pracovne-ponuky

TIPS

Formal
communication

VWhen communicating with your
(potential) employer about im-
portant things, it is recommended
communicating in writing through
formal channels (e.g. email).
Communicating over social net-
works (Facebook etc)) and chats
(WhatsApp, Telegram etc)) is risky
and should be avoided.

Questions

Ask questions (about the com-
pany, position, tasks you would

be performing, place of work,
working conditions etc). Is the
communication clear, transparent
and professional? Is some informa-
tion avoided?

Official resources

Rely primarily on official informa-
tion resources, such as helping
organisations, government portals,
embassy websites etc. Although

it may feel more comfortable to
communicate with people you
know (relative, neighbour, class-
mate etc.) or with people referred
to you by family/friends, such
information may not be reliable.

Independence

Do not let anyone convince you
that finding a job offer or arranging
work-related formalities on your
own is impossible. Unprofessional
intermediaries often aim to make
you believe that their services are
inevitable, to justify charging high
fees. However, if you learn where
to obtain the necessary informa-
tion or with guidance from helping
organisations, you can manage
everything on your own.

Support with
relocation

If someone is helping you with
finding work, with formalities
(such as arranging translations
and paperwork) and/or with your
relocation, clarify in advance and
in writing under what conditions
such support is provided. It is
unlikely someone would be doing
so free of charge.

Be involved

If a prospective employer or an
intermediary is helping your with
the paperwork and procedures,
do not rely on them to arrange
everything on your behalf.

Suspicions

If something feels suspicious or
off, consider carefully whether to
accept a job offer and/or travel to
Slovakia.

Back-up budget

Have an emergency budget to
cover basic living expenses such as
accommodation, food and travel
back to your home country, in
case things go wrong.

Travel and
work safely

Learn what to watch out for
when travelling or when looking
for work to avoid problems at
www.safework.iom.sk. You can
also download the IOM app
www.safe.iom.sk to your phone —
it works offline and does not take
up much space.



http://www.safework.iom.sk/
http://www.safe.iom.sk/

RED FLAGS (@)

Documents in another language: Employment contract
in a language you do not understand. On the other hand
documents only in a language other than Slovak cannot be
used for official purposes. Bilingual documents/contracts are
the safest option.

Power of attorney: Powers of attorney authorising some-
one to act on your behalf are especially risky, are often mis-
used and should be avoided (also see section Glossary).

Lack of clarity/transparency: Communication which is
not clear/transparent or documents that are confusing.

Pressure: Someone wants you to decide about a job offer
quickly, or to sign documents without enough time to read
them.

Too good to be true: Unrealistically high salary, or seem-
ingly ideal working conditions (also see Step 4).

Informal channels: Someone is encouraging you to com-
municate through informal channels (chats on Facebook,
WhatsApp, Telegram, text messages etc.), instead of formal/
official communication.

Example

* Verbal agreements/promises: Any verbal agreements or

promises (about the height of salary, free of charge accom-
modation etc,) are not legally binding and should not be
relied on.

Seizure of passport: Confiscating your passport by any
person is illegal. No one can take away your passport, what-
ever the reason may be. If your passport is taken away,
contact the police or helping organisations immediately.

Fees: Fees for arranging job offers and/or other resi-
dence-related formalities charged by intermediaries outside
Slovakia, such as recruitment agencies — although not un-
common, consider carefully before paying any fees as they
are no guarantee of a successful outcome. Intermediary fees
often exceed the actual official fees you would be paying
when arranging things on your own. You can check the offi-
cial fees for different formalities HERE.

Here is the breakdown of costs for getting temporary residence for employment without an intermediary. Official
fees may amount to approximately 1000 EUR. This consists of 290 EUR for the residence permit and residence
card, an additional 50 EUR if you need a national visa to travel to Slovakia, cost of translations and authentications
depends on number of documents but can be approx. 200 — 400 EUR, mandatory medical report after obtaining
residence is approx. 200 EUR, approvals of the Labour Office are issued free of charge (where applicable). Costs
for getting national visa in the interest of the Slovakia are significantly lower.


https://www.mic.iom.sk/en/residence/general-information/226-ake-vysoke-su-spravne-poplatky-pri-ziadosti.html

GLOSSARY

Employment contract
Pracovnd zmluva

Even in cases when an employment
contract is not inevitable to apply for

a residence status, request a sample of
the employment contract for your posi-
tion, which you would be signing, in ad-
vance. Although it is standard to get and
sign the hard copy of the employment
contract only after arrival to Slovakia and
after successfully arranging key formal-
ities, your employer should not have

a problem with sending you a copy in
advance. Before you start working, you
must have a hard copy original of the
employment contract signed by yourself
and your employer (also see Step 4).

Confirmation
of the Labour Office

Potvrdenie o moznosti obsadenia
pracovného miesta

This is an official document, representing
an approval by the Labour Office that
the position which you were offered

can be filled by you. It is required in
most cases of temporary residence for
employment (also see Step 2). It contains
information about you as the employee,
the employer, the position and period of
validity. The employer has a legal obliga-
tion to provide you with the copy of the
confirmation on the day of start of your
work at the latest. If you don‘t auto-
matically get this confirmation, request it
from your employer.

Promise of employment
Prislub na prijatie Statneho prislusnika
tretej krajiny do zamestnania

A promise of employment is basically

a job offer from a prospective employer.
[t is not legally binding. It is often mis-
takenly considered to be a work permit,
or an official approval of authorities.
This document is often provided by

a prospective employer in advance, as
an expression of interest for a potential
job candidate. The official template is
available HERE.

Power of attorney
PIna moc/PInomocenstvo/
Splnomocnenie

A power of attorney is a document by
which you authorise someone to act

on your behalf. It can be provided only
for very specific actions and for a limit-
ed time period, such as collecting your
correspondence while you travel abroad
or submitting missing documentation to
the Foreign Police when applying for resi-
dence, which may be practical and some-
times necessary. If you give someone

a power of attorney, make sure to have
its copy. Never give a power attorney to
people you do not know or authorise
someone to manage your employment
contracts, bank accounts, health insur-
ance, social insurance, property or sign

a blank power of attorney. Even if you
gave someone a power of attorney, you
can change your mind and cancel it.

Temporary employment
agency

Agentira docasného zamestndvania

If your employer is a temporary em-
ployment agency, they can assign you for
work to another company/location. They
can only do so twice (repeated assign-
ments are not allowed) and only if you
have a shortage profession (details HERE
and HERE). Only a temporary employ-
ment agency with a valid license may

do so. They cannot charge you any fees
for placement in a company (also see
Step 3). If your employer is a temporary
employment agency, it should be stated
in your employment contract, however
sometimes, it may be omitted — when in
doubts, check whether your employer is
a temporary employment agency with

a valid license HERE.

Salary slip

Vyplatna pdska

A salary slip is an important document
your employer is obliged to provide you
with every month. It contains detailed
information about the given month —
days/hours you worked, overtimes, your
gross salary, net salary, all deductions
paid by yourself and your employer etc.
A sample salary slip and its content is
available HERE.


https://www.upsvr.gov.sk/buxus/docs/SSZ/OISS/CUDZINCI/2024/15.7.2024/Priloha_7.docx
https://www.mic.iom.sk/en/work/reporting-a-vacancy-and-the-situation-on-the-labour-market.html
https://www.upsvr.gov.sk/buxus/generate_page.php?page_id=806803
https://www.upsvr.gov.sk/sluzby-zamestnanosti/nestatne-sluzby-zamestnanosti/agentury-docasneho-zamestnavania.html?page_id=13034
https://www.mic.iom.sk/en/download/booklets/item/download/1467_01b087737d9b9c1c8a205cc239a348e1.html

AFTER

ARRIVAL TO RED FLAGS

SLOVAKIA

TIPS

Know your rights
and obligations

Familiarise yourself with your basic
rights and obligations, both as an em-
ployee (HERE) and as a foreigner in
Slovakia (HERE). This will help you pro-
tecting yourself against unfair/unlawful
practices and avoid problems.

Seek support

If you have any questions, doubts or
concerns about your work or residence,
contact helping organisations at any
point (also see section Who to contact).

Report

If you identify any of the red flags or en-
counter any other problems, reach out
to relevant contacts immediately (also
see section Who to contact).

¢ Deductions from your

salary: Deductions you did
not agree to or that are un-
clear. What are the standard
deductions by law can be
checked HERE.

Salary not paid on time/in
agreed amount: The height
of your salary and by when

it must be paid should be
included in your employment
contract. Make sure to dis-
tinguish between gross salary
(agreed in your employment
contract) and net salary (what

you actually receive) — you
can check details HERE.

Not getting salary slips:
You may not be getting salary
slips at all or they may not
contain the required con-
tent — a sample salary slip and
its content is available HERE
(also see section Glossary).

Pressure/manipulation to
sign documents: Pressure
to sign documents you disa-
gree with/don't understand.

Seizure of documents:
Your residence card and/or
passport is confiscated or

kept by your employer or by
another person.

Not being able to start the
agreed work: Your employer
does not enable you to start
your work in line with your
employment contract or stops
communicating with you.

Coercion to work: You

are forced to work or remain
with your employer against
your will or your employer is
preventing you from resigning
(by blackmailing, threats etc).

Not having an employ-
ment contract: You must
get a hard copy original of the
employment contract signed
by yourself and your employ-
er before you start working
(also see section Glossary).

Threats: Someone is threat-
ening you about cancellation
of your residence, deporta-
tion, reporting you to author-
ities etc.

Misleading/deceptive
conditions: You were
promised one thing but
reality is different.


https://www.mic.iom.sk/en/download/info-cards/item/download/1488_48307c6548a08c154ea2d299a82c4bf9.html
https://www.mic.iom.sk/en/download/info-cards/item/download/1488_48307c6548a08c154ea2d299a82c4bf9.html
https://www.mic.iom.sk/en/download/booklets/item/download/1467_01b087737d9b9c1c8a205cc239a348e1.html
https://www.mic.iom.sk/en/download/info-cards/item/download/1488_48307c6548a08c154ea2d299a82c4bf9.html
https://www.mic.iom.sk/en/residence/general-information/225-reporting-residence-and-other-important-changes.html

Excessive hours of work:
Working time not in line with
your employment contract
and/or exceeding the limits
allowed by law. You can check
rules on working time HERE.

Lack of protective gear:
You did not get the necessary
protective equipment re-
quired in the relevant work-
ing environment (e.g. helmet,
gloves, hearing protection).

Unsuitable living
conditions: Accommodation
conditions that are degrading
or otherwise unsuitable.

Restriction of freedom/
isolation: Someone is limit-
ing your freedom or keeping
you isolated from other
people.

Violence: In addition to
physical violence, intimidation,
insults, manipulation, black-
mailing, unwanted touching
and coercion to various
sexual practices are also
forms of violence.

®

WHO TO CONTACT

IOM MIGRATION INFORMATION CENTRE (MIC)

The MIC provides free of charge legal, employment and social counselling
to foreigners living in or planning to live in Slovakia. If you need information
about your rights and obligations linked to your residence or employment in
Slovakia, or if you encounter any problems, you can contact us:
¢ Helpline +421 2 5263 0023

(from abroad or from Slovakia) during opening hours
. Helpline 0850 211 478

(reduced tariff calls from Slovakia only) during opening hours
A Telegram/Signal +421 908 767 853

(consultations in Ukrainian/Russian) during opening hours
B mic@iom.int

aan

& www.mic.iom.sk

IOM HELPLINE ON HUMAN TRAFFICKING

Not getting paid as was agreed, threats from employer, paying back some
loan to the employer; excessive working time, or seized passport/residence
card may constitute labour exploitation or human trafficking. If you have any
concerns/doubts about a similar situation, you can contact us:

. IOM helpline on human trafficking at +421 907 787 374

B2 helplinka@iom.int

aan
O

& www.safework.iom.sk

LABOUR INSPECTORATE

The Labour Inspectorate is the state authority responsible for overseeing
Labour Law regulations. If you believe your employer is not respecting the law
or your employment contract, you can report the situation through this form
or get advice about your situation HERE.

POLICE

If you feel your health or life is endangered, call 112 (European emergency
number, available free of charge, 24/7, anywhere in the EU).


https://www.mic.iom.sk/en/contact.html
https://www.mic.iom.sk/en/contact.html
https://www.mic.iom.sk/en/contact.html
www.mic.iom.sk
www.safework.iom.sk
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ip.gov.sk%2F&data=05%7C02%7Cmzollerova%40iom.int%7C2e619ba15be449223b4608dd14493790%7C1588262d23fb43b4bd6ebce49c8e6186%7C0%7C0%7C638689026907272070%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=UByfdZ17OTRmMNGuQ714Tc7WsFdMGCuB04y51B9vaCs%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ip.gov.sk%2Fpodat-podnet-na-vykonanie-kontroly%2F&data=05%7C02%7Cmzollerova%40iom.int%7C2e619ba15be449223b4608dd14493790%7C1588262d23fb43b4bd6ebce49c8e6186%7C0%7C0%7C638689026907292469%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hObyxJlEJxS1pcJijNE8QoIbD6Y%2B%2BSdaE%2FiLVPNAPsQ%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ip.gov.sk%2Fchcem-sa-poradit%2F&data=05%7C02%7Cmzollerova%40iom.int%7C2e619ba15be449223b4608dd14493790%7C1588262d23fb43b4bd6ebce49c8e6186%7C0%7C0%7C638689026907306808%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=sNH78RG%2F%2FEMx5qsUttacY2cGC7ICFLS1G4CYlIj5LDQ%3D&reserved=0
https://www.mic.iom.sk/en/download/info-cards/item/download/1488_48307c6548a08c154ea2d299a82c4bf9.html
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